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MOJIOKEHHE
i11] APXHEBE QETCKOTD CaATa
MY HHUHIAALHON GHLAETHOr0 AOMKOREHOT0 00Pa30BaTEAbHON0 YIPEAICHHNA
JeTckHil cax ofmepaisasaomero suga Nell «Ceeraangory
MYHHUIHOAIEHOTO ofpazoranna Tumaniescknii paiion

1. ObmHe noA0HeHHA

1.1, Tlonomxenue ob  apxupe MYHHIHIATEHOTO OHITHETHOTD OOMIKOIBEHOT
olpasoBaTeNbHOro yapesdienss fertckuil can ofmepassusaiomere Buga Mell «Ceernsuoxy
MyHHIMDANEHOrO ofpasoBadrs Tumamescknii pafioH, pajpa0oTaHO B COOTBETCTBHH ¢
DenepanchbiM 3akoHoM «O0 apxusHoM gene B Poccufickoil Qenepamuny ot 22.10.2004 Ne 125-
@3, MeToIWYeCKHMH peKoMeHmauramya no pafore ¢ goxymedTtaMi B ofweobpalosarenbHbmx
YUPEHIEHHAL,

12, Apxue MBIOV nfc Ne 11 cosfgaH B Uenax XpaHeHAS, KOMIUIEKTOBAAWA, y4eTa W
HCMONB30BAHHA JOKYMEHTOB, odpasyionmxes B npouecce mestensroctd MBJIOY a/e Mo 11, u
BAKOHYEHHEIX JEMONMPOHIBOACTHOM NOKYMEHTOB NPAKTHYeCKOTD HAZHAYCHHH, Mx ordopa o
MOATOTORKA K Nepeiaye Ha XPaHeHHEe B pXHB JISTCKOr0 Caga.

1.3. B ceoe#t apxus MBJIOY n/c Nell pyroBomcTBYeTCA 3AKOHONATENECTBOM 0O
apxueHoM gene B Poccuiickolf @emepanyy, HHEME HOPMATHEHEIMH [OPaBOBLEIMH SKTAMH
Poceniickoli defepalini, HOPMATHBHLIMH TPABOBEIMH AKTAMH 10 apXHBHOMY JCTY OPraHoB
MECTHOTO CAMOYIIPABRIEHHS MyHHIHNATEHOTO 00pa3osaHns [HMAIIEBCKHH paiioH, NOKANEHEMH
axtamu MBIIOY a/fc Ne 11 1 macTosmum [TonoxenneM

14, OHTPOJIE 38 JSATENBHOCTHI) APXHBA ME,E[D"&" Ale NMNe 11 oeymecrenser
3aBeIYIIHE,

1.5.  HenocpencTeenHoe pywxoBoacTEo apxueoM MBJIOY a/c Ne 11 moanaraercs
NPHEA30M 3ABSIYIOIErD Ha U0, OTBETCTBEHROE 32 BEACHHE apXHBa (IeNONpOHIBOIMTENL).

1.6,  OpraHu3aiHOHHO-METOIHYECKYIO NOMOIIE B JEeHTENEHOCTH ApAHEBA
00paIoBaTeNBEHOrD YYPEeHACHHA OCYLIECTRASST MyHHUMNATLHEN apxuBs ropoaa TaMamescka,

2, CocTae 10KYMEHTOB APXHEA YHPEAICHHS

2.1, ApxHBHBIE AOKYMEHTRL, NOCTyNawoMe Ha xpanedne B apxus MBAOY afc Ne 11,
OTHOCATCH K MYHMUHNANBHOH COOCTBEHHOCTH, HE MOJ/IEHKAT NPHBATHIALUMH, HE MOryT OBITh
00BEKTOM NPOJAMH, MEHB]l, JAPEHHA, 4 TAKIKE HHBIX CHENOK, MOTYIIHX TIPHBECTH K HX
OTHYAJIEHHED,

2.2. B apxus MBJIOY g/c Ne 11 moctynaoT:

22.). ApxuHBHEIE TOKYMeHTEI, o6pasorasmueca B mponecce aestemsnoctH MBIIOY n/c
Ne 11 spemeHHOr0 XpaHeHHs (HeoOXoIHMEIE B MPAKTHYECKOMH IeSTeNbHOCTH).

222. ApxHBHEE JOKYMeHTEI, 00pasoBaBlINecs B npouecce gestensnoctd MBOY nfc
Mell noCTOAHHOTO XPAHEHHA OCTAIOTCH B APXHBE NSTCKOTO CATA.

223 JloKYMEHTEI 10 THYHOMY COCTABY, OTPMAONINE TPYI0BLIE OTHOIIEHHA pabOTHHKS
¢ paboToarenem.

224 ApxMBHBIE JOKYMEHTE! MOCTOAHHOIO XNPAHEHHS M N0 JuuHOMY cocrasy JOV,
MPABONPEEMHHKOM KOTOPEIX HBAAETCH 00pA30BATENRHOE YIPEKIEHHE.



2.2.5.CnpapoyHEll annapar K JOKYMEHTAM apXHBa.

3. 3apaan B dyHKUHEN APXHBA YUPERICHHT

31 OcroBHbiME 3anauami apxusa MBIIOY n/c Ne 11 sensioTea:

3.1.1. KoMmnexToBanHe AOKYMEHTAMH, COCTAB KOTOPEIX NpPEIyCMOTPeH pazgenom 2
Hacroauwero [Tonomenns.

312, OOecneyende eIHHEN NPHHIOWNIOE OPraHM3AONH XPAHEHHS, KOMIUIEKTOBAHHI,
¥4eTd H HCOWIB30BAHHE APXHBHEIX JOKYMEHTOB, HX COXPAHHOCTH.

3,13, OcymiecTsicHHEe KOHTpoNA 34  (QopMHpoBaHMeM H  oQOpPMIEHHEM OET B
JENONPOHIBOJCTEE YUPERIeHHS.

32 B coOTBETCTEHH C BO3IOMEHHBIME Ha Hero sajagamu apxus MBIOY alc Ne 11
OCYIIECTRISET Cleiyrouue QyHKIHE:

3.2.1. IlpunuMaeT nocne 3aBepINEHHA JENONPOH3BOACTBOM, YWUHTHIBAET H XPaHAT
goxymentsl MBIIOY gm/c Ne 11, ofpaforanssie B cootsetcTemH ¢ TpeGoBaHHAME,
YCTaHORJIEHHBIMH 38KOHOAATEILCTBOM 00 apxuBHOM Jene B Poccmiickofi Depepammn.

322.Ocymectsnger yueT W obecliedHBaseT MONHYED COXPAHHOCTE MPHHATEIN APXHEBHBIX
[OKYMEHTOB, B TOM 49HCIIe 110 JHYHOMY COCTABY.

3.2.3. IlpoBoauT cBOSBPEMEHHOE YIOPATOYEHHE APXHBHEIX JOKYMEHTOB.

3.24.[lpeacTaBnAer opraHaM MECTHOTO CAMOYNPABICHHA, MYHHIHOAUIEHOMY APXHBY
HEODXOJNMYID  ApXHBHYKD HHOOPMAUHIO H KONHH apXHBHEIX JOKYMEHTOB, a Takme
HRQOPMALMIO O cOCTaBe, COSPKANNH H 00beMe XPAHAITHXCS B APXHBE JOKYMEHTOE.

32,5, Opranmiyer HCNOMBE30OBAHHE JOKYMEHTOB: OEcmiIaTHO  NpeJOCTABIAET
NOJIBI0BATEINM APXHEHLIMH JIOKYMEHTAMH OOPMITEHHBIE B YCTAHOBIEHHOM MOPAIKE ApXHEHEE
CHPaBEH HIH KOMHK 8PXHBHBIX JOKYMCHTOB, CEA3AHHEIC ¢ YCTAHOBICHHEM IpPYIOBOIO CTENKA,
COUMANLHOH 3aWMTON rpasian, npefycMarpusaiomedl ux nedcHonHoe ofecnedenue, a TaKke
NONYYEHHE JpIOT H KOMIGHCALMH B COOTBETCTEMH C 3aKOHONATE/ILCTBOM Poccuitckoi
Denepannu;

3.2.6. Bener y4eT HenoNb3oBaHUA JOKYMEHTOB, XPAHAIIHKCA B apXHBE,

4. [IpaBa u OTBETCTBEHHOCTE YUPeANCHHS N0 BeIeHAN APXHBA

4.1, Jng BHINONHEHHA BOIMOMEHHBIN 34184 W GYHKUMA MU0, OTBETCTBEHHOE 34
BCJICHHC PXHEBA YUPEKIEeHHA, HMEET NpaBo:

4.1.1. KoHTpoIHpoRaTh BEINOMHEHHE YCTAHOBICHHBIX NPpaBrn palioTel ¢ JOKYMECHTAMH B
MBOOY afc Ne 11,

4.2, 3a yTpaTy H nop4y A0KYMEHTOR JOIKHOCTHEIE THIIA YIpekIeHH (PYROBOIHTENE
Y4peweHHA W JIMIO, OTBETCTBEHHOE 3a BeleHHe ApXHBA) HeCYT OTBETCTBEHHOCTE B
COOTBETCTEHH ¢ JefiCTBYHOLIHM 3aK0OHOJATENECTEOM.

5. KoMnnekToBaHHe ApXHBA YOpeXIeHHs

5 B [logroToBka [OKYMEHTOB K [epefg4e B dpXHB  BKIIOHAET OIKCIEPTH3Y
NPAKTHYECKO LEHHOCTH JOKYMEHTOB, ohopPMIeHHE Nef, COCTARIIEHHE OIHCH,

52.2KenepTu3a UEHHOCTH JOKYMEHTOB - DOPEJeneHHe LEHHOCTH JOKYMEHTOB ¢ Lelki)
oTfopa HX HA XPAHEHHE H YCTAHOBMCHHE CPOKOB XPaHEHHA,

53, Odopmmense gem.

53.1. Jlena MOCTOAHHOrO XpaHeHHS MNONIIHBAIOTCA B TBEPIOVIO ODNOWKY CYPOBLIME
HUTEAMH,. JIHCTEI HYMEPYIOTCS B NPABOM HMMKHEM YLV NPOcTEIM Kapadjamom. KonwgeceTso
JHCTOB B KaWIOM JeNne He Jonmuo npesbuuate 250, B koHLE fJena Ha OTHAEAEHOM JNHCTE
COCTABIACTCA 3AREPHTENEHAA HAOMHCE.

532. Ha o0nokke fen nocTosHHOrO XpaHeHHA NPOCTABIAIOTCA  CleAyIOLIHEe
PEXBHIMTEI:  TONHOE  HAHMEHOBAHME  BhUUECTOSMIeH  OpraHM3alMH,  HAHMEHORAHHE
00pajoBaTeIbHOID YYPEKICHHH, HOMED (HHICKC) Aena No HOMEHKAAType, 3aroloBOK Oena,
KOJIHYECTRO JIMCTOB, CPOK XPAHEHHS MM OTMETKA «XPaHHTE NOCTOSHHOY, HoMep dousa, onHcy,
Jemna.

533. Ilo oxkoHYaHHM JETOTIPOH3BONCTBEHHOTO TOMA B ofOpMAeHHBIE ODNOMKM Jen
MOCTOAHHONO XPaHEHHA BHOCATCA HeoOXOMMMEIE YTOUYHEHHSA: B 3aroNOBKH JIell, CONEpHAIINX
PAcCIOpPEAHTE/IbHBIE JOKYMEHTE], BHOCATCH HOMEPA; €CIH OEN0 COCTOHT H3 HECKOILEHY TOMORB, B




KaWIOM TOME YK43LIBAETCS KOPPECTIOHJCHT, ABTOp, TEPPHTOPHA, APYIHE LAHHEIC. B ramaoM
ToMe YEaselBaeTCA Jata (ducio, Mecall, rof) Hadata H OKOHYAHHA JAHHOTO TOMA. To9nsle TaTH
npocTABNAIOTCA Ha OONOMKAX AL BLICTPOTO TOMCKA NOKYMEHTOB B MOCIHENYIOMIEM; H3
jaREpHTENEHOH HATNHCH Ha oBA0KKY fe/1a BHHOCHTCA KONHHeCTBO JIHCTOB B JIele.

534, Jlnd yuera KONMYECTBA NMACTOB B JeNe H GHKCALUH ocobennocTell HX HyMepalHi
HA OT/ENBHOM JAHCTE COCTABIACTCA 3ABSPHTENbHAA HAINHCE.

B 2aBepHTENEHON HAIIMCH YKa3blBAETCA KOMHYECTBO THCTOB (mmdpams H TPOMIHCHIC) B
jene. 3apepUTENbHAS HAUMHCE MOANHCHIBACTCA JeJONPOHIBOIMTENEM C YKasaHWeM JaThl
COCTABISHNA.

535 BHyTpeHHAA ONHCh COCTABIACTCA K JeNaM MOCTOAHHOTO H JOATOBPEMEHHOTO
(cepmme 10 mer) cpoxa XpaHEHMd, cHOPMHPOBAHHEIX 10 PasHOBHIHOCTAM JIOKYMEHTOB,
3arONOBKM KOTOPLIX HE PACKPHIBAIOT KOHKPETHOE COJCPHAHME noxymentop (ocofo eHHBIE,
NMYHBIE €N | Ap.).

5.3.7. Jle/ia BPEMEHHOIO XpaHEHHA 0hOPMIAIOTCA YIPOLIEHHO: OHM HE M0/ (IIHBAIOTCA,
JHCTBI B HHX He HYMEPYIOTCH, yTOUHeHHe HA 00N0MKAX HE NPOA3BOIHTCH, DITMCH Ha JIENa He
COCTABIHIOTCH, YHET BENeTCH N0 HOMEHKNATYPE JET.

5.4, Onucanie JOKYMEHTOB OCTOSHHOTO CPOKA XpaHeHHA.

5.4.1. Tlo OKOHYAHHMM JETONPOHIBOACTBEHHOTO Toja B YHPEKIACHHH MPOH3BOANTCA
o160p AOKYMEHTOB [IOCTOAHHOTO CPOKA XpaHEHWA i BEJTHOUEHNA MX B OMHCH, UNACH COCTORT
M3 IOIOBBIX PA3feoB, BHYTPH Foja Jefia Pacrosjaralorca Mo CTencHA SHAMEMOCTH C YYETOM
HOMHHATEHONO MPHHIHUIA (B COOTBETCTBHHE C HOMEHEAATYPOi 00pa3oBale/lbHOIO ydpeRIeHHA).
Moaosoif pasen ONMCH Ha NeNa MOCTOAHHOTO XPAHSHHA, npejHasHAYEHHEE 114 nocIe Ay e
flepenadi B MyHHIMNATEHbIH APXUB, NOMIEHKUT YTBEPRICHIIO sapenytonmm MBJIOY /e e 11,
nnlglel?mpom MYHHUHUIIATBHOTO apXMBa H COTJIACOBAHHIO JKCTEPTHO-NPOBEPOYHONR KOMHCCHEH
(DIIK)

542 ONACH COCTABIASIOTCA PasfebHO HA Jefia NOCTOAHHOTO XPaHEeHHA no OCHOBHOM
NeATenLHOCTH M HA JIENa N0 JTHYHOMY COCTABY.

543, (OnHCH COCTARIMHOTCH JSHONPOHIBOIHTEICM,

544, OnHCh BEJETCA B €JHHOH BaNOBOH HyMepauMu B TEUCHHE HECKONEKHY JIET M
3aKAHYWBAETCA M0 COTACOBAHMIO C MYHHIHIIATBHBIM APXHBOM, KyZd NOCTYNAKT JOKYMEHThI
YUpEeHIeHHS,

545 Ha nena BpeMEHHOrO CPOKA XPaHCHHA COCTAB/IACTCA AKT 0f YHHUTOMRESHHH.





